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Guidelines for Thesis Submission

1. Submission Overview
= Online submission period: 2026. 6. 15. (Mon) ~ 7. 15. (Wed)
= Printed copy submission period: varies by each graduate school (refer to graduate school notice)

2. Thesis Submission Procedure (Online/Printed Copy)
@ Access the library homepage — dCollection, enter thesis metadata and upload the original file
@ Wait for administrator approval (takes about 1-2 days)

(3® After administrator approval, print the copyright agreement and submission confirmation (X If returned, check the reason for
return, correct, and resubmit)

@ Submit the printed thesis and related documents (copyright agreement and submission confirmation) to the graduate school
office

3. Precautions

= The online submission file must be identical to the bound thesis

= Only one file in PDF format can be registered *File name: “Student ID (Name).pdf” Example) 202311 (Hong Gil-dong).pdf
X Check for broken files, blank spaces, misalignment, image damage, typos before submission

» Check that the chapter and page numbering in the table of contents match the main text (Bookmark function ¥)

= Approval page inclusion requirements

- Online file: Names of committee members must be included

(Scanning and including the signed and stamped approval page is recommended)

- Printed copy: Must include signatures or stamps of committee members along with their names
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Click “Submitter Login Authentication” when
logging in for the first time.

After the first-time submitter login authentication, you can set your
password and log in.
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PDF file upload
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